ANNEXURE II

STEP BY STEP USER MANUAL - ONGOING MEMBERSHIP COMPLIANCES

1) Login on below given link & put User ID, Member Code, Captcha and Password.

Member Portal

O | € Login x | @ Noc X \@ New tab X € Member Portal x + - 8 X
C | O nhttps//uat.connect2nsccl.com/NCLMemberPortal/ A G v m
Q NSE Contact US
Clearing

Sign In

User I1d

Member Code

Forgot Password?

2) For members creating User ID for the first time, please refer to Annexure Il in the
circular

3) After Login, click on compliance tab. Under that click on “Ongoing Membership
Compliances”
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Ongoing Membership Compllances

4) Select on ‘New Request’ for submitting a fresh application

o NSE Dashbosrds » User = Sign Out
SERVICES S i
NCLINSPECTION Qo N_SE

Cngoing Membership Cornplances

5) Selectthe desired application to be made under ‘Select a form’
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O NSE

SERVICES
NCLINSPECTION

O NSE

Ongoing Compliance Application

e —

6) Fillup all the required details. Examples of different applications are provided
below. In addition, kindly make note of the points below:

QO NSE

SERVICES
NCL_INSPECTION

Please be careful with the email address as all communication with respect
to the application will be done with the email address provided

Upload your application form as PDF document only.

Additional documents can be uploaded in the Supporting documents
section, with maximum of 10 PDF documents. Alternatively, ZIP file may be
uploaded if required by the member.

All Uploaded documents should preferably be digitally signed.

Uploaded documents homenclature will append with unique id.

All mandatory fields are marked as *

I RE—

Last Login: 29/01/2026 «"

QNSE
My Inspection = Intemal Audit~  StatementUpload~ Compliance »  Contact Details

Ongoing Compliance Application

Non-Confidential



.} NSE Dashboards « Uner = Sgn O

SERVICES
NCL INSPECTION GNSE

Ongoing Compliance Application

Application for New Membership Enablement

7) Draft Documents for the desired application can be accessed by clicking on
‘Sample Documents’ which shall redirect to the NSE Clearing Website wherein
draft documents can be downloaded.

ONSE Dashbosrnds » Usere  SigrOss

SERVICES Last Logise 03/10/2025 «
NCLINSPECTION [») NSE

Ongoing Compliance Application

Application for Segmental Surrender

8) On Successful submission of the desired application, the following popup shall be
displayed.
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NCL_INSPECTION

Success

@ Application for Change in Shareholding
without change in Control has been
submitted Successfully

9) On Successful submission, the application is assigned a unique reference number
and the status is displayed as ‘Submitted’.

Onse i e s
SERVICES Lkt Longine 93710/ 2005 o
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10) Multiple different applications can be submitted and the submissions can be
viewed on the ‘Ongoing Membership Compliance’ tab. The status of the application
can be tracked by using filter drop down under ‘status’ option.
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Dashboards v User v Sign-Out

SERVICES Last Login: 03/10/2025 "

NCL_INSPECTION Q NSE

y napection =  internal Audit=  Statement Upload »  Complisnce»  Contact Details

Ongoing Membership Compliances

Supmitted 06-FeD-2026

11) Upon submission, the application will be reviewed by the NCL team. In case of any
queries raised, the status of the application will change and be displayed as ‘Query
Raised’

0 NSE Dashboards + User= Sign-Out

PERVICES Last Login: 29/01/2026 <"
NCL_INSPECTION I NSE =
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Ongoing Membership Compliances

Downicad Approval Fejection (Fesson If Cormplance
POF] any Corfirmation date

130, 06ICING Jan 30,2006
M 0261 &M

12) In cases wherein query(s) are raised, click on the reference number to view the
application. Upon clicking the reference number, the application can be viewed
and the query(s) raised by the NCL team can be viewed by clicking on ‘Query
History’
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13) The query can be replied by providing the relevant explanation under ‘Query
Remark’ dialogue box & PDF documents can be attached by selecting ‘Choose
Files’ option. Upon filling the required information/explanation, click on ‘Submit
Query Reply’ which shall display a popup displaying ‘Success’

QH§.E Dashboards v User~  Sign-Out
SERVICES Last Login: 29/01/2026 «"
NCL_INSPECTION RmACeacRe [ ot L
Rogstons Cmas O wadymaicom
fonse
adaticaon
Acomal amae
e
==} - oo |
o)
/2000 characters.
= Quary Hwtary
weLaamn
0030028
Fomenc Document ot vakd provide conect document IH
]
QHE.E Dashboards v Userv  Sign-Out
SERVICES Last Login: 29/01/2026 «”
N SPREToN Moo ot Comosarce Ocer” Test O Contxtmsmon e
Rogstenes Cmas O westpmaricom
e
adaticaion
prs—
ey oo
e | =com )
072000 characters
= Quary Mutory
2006-00-30 02619226
Pormensc CoCument not vakd provide conect document IH

SERVICES
NCL_INSPECTION

Last Login: 29/01/2026 «"
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14) Upon replying on the query, the status of the application will change and be
displayed as ‘Re-Submitted’

SERVICES Last Login: 29/01/2026 «"
O NSE

NCL_INSPECTION

Ongaing Membership Compliances

15) Once the query has been replied, NCL team will either Accept or Reject your
application and accordingly the status shall be displayed as either ‘Approved’ or
‘Rejected’. In case of Approval of the application, the Approval Letter can be
downloaded by clicking on the reference number and downloading the Approval
Letter.

In case of rejection of application, kindly re-submit your application by clicking on
‘New Request’ if desirous of applying again.

ONSE

Dashboards v User~ Sign-Out

et Last Login: 06/02/2026 «"
NCL_INSPECTION QONSE

Ongoing Membership Compliances

S -
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In case of approval of application:

SERVICES Last Login: 29/01/2026 «*

NCL_INSPECTION
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16) For applications having Post Compliance Requirements, the status shall be
displayed as ‘Approved, Kindly Submit Compliance Status’. The Approval Letter
can be downloaded by clicking on the reference number and downloading the
Approval Letter.

LD NSE

Dashboards = User~ Sign-Out & User

SERVICES Last Login: 20/01,/2026 "
NCL_INSPECTION QNSE .

Ongoing Membership Compliances

17) Upon completion of Post Compliance Requirements, required confirmation can be
uploaded by clicking on the reference number and filling the required remarks in
the ‘Compliance Remark’ dialogue box. Click on ‘Submit Compliance’ once the
details are uploaded which shall display a popup displaying ‘Success’

SERVICES
NCL_INSPECTION

Last Login: 29/01/2026 «”
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Success

@ <compliance confirmation for Application
for Change in Sharcholding without

change in Control has been submitted
Suceesstully

18) If the reply is found to be satisfactory, the status will be displayed as ‘Approved’
and the application shall be completed. In case of Post Submission requirement is
found to be not satisfactory, the status will be displayed as ‘Re-Submit Compliance

. . N
Confirmation
SERVICES Last Login: 29/01/2026 «
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19) In Case of Re-Submission of Compliance Confirmation, click on the reference
number and filling the required remarks in the ‘Compliance Remark’ dialogue box.
Click on ‘Submit Compliance’ once the details are uploaded which shall display a

popup displaying ‘Success’
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20) Once revised compliance requirements are satisfactory, the status will be
displayed as ‘Approved’ and the application shall be completed.
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