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ANNEXURE II 

 

STEP BY STEP USER MANUAL – ONGOING MEMBERSHIP COMPLIANCES 

1) Login on below given link & put User ID, Member Code, Captcha and Password. 

Member Portal 

 

 

 

 

2) For members creating User ID for the first time, please refer to Annexure II in the 
circular 

 

 

3) After Login, click on compliance tab. Under that click on “Ongoing Membership 
Compliances” 

https://uat.connect2nsccl.com/NCLMemberPortal/
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4) Select on ‘New Request’ for submitting a fresh application 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
5) Select the desired application to be made under ‘Select a form’ 
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6) Fill up all the required details. Examples of different applications are provided 
below. In addition, kindly make note of the points below: 
 

• Please be careful with the email address as all communication with respect 
to the application will be done with the email address provided 

• Upload your application form as PDF document only. 
• Additional documents can be uploaded in the Supporting documents 

section, with maximum of 10 PDF documents. Alternatively, ZIP file may be 
uploaded if required by the member. 

• All Uploaded documents should preferably be digitally signed. 
• Uploaded documents nomenclature will append with unique id. 
• All mandatory fields are marked as *       
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7) Draft Documents for the desired application can be accessed by clicking on 
‘Sample Documents’ which shall redirect to the NSE Clearing Website wherein 
draft documents can be downloaded. 

 

 

 

 

8) On Successful submission of the desired application, the following popup shall be 
displayed. 
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9) On Successful submission, the application is assigned a unique reference number 
and the status is displayed as ‘Submitted’.  

 

 

10) Multiple different applications can be submitted and the submissions can be 
viewed on the ‘Ongoing Membership Compliance’ tab. The status of the application 
can be tracked by using filter drop down under ‘status’ option. 
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11) Upon submission, the application will be reviewed by the NCL team. In case of any 
queries raised, the status of the application will change and be displayed as ‘Query 
Raised’ 

 

 

 

12) In cases wherein query(s) are raised, click on the reference number to view the 
application. Upon clicking the reference number, the application can be viewed 
and the query(s) raised by the NCL team can be viewed by clicking on ‘Query 
History’  
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13) The query can be replied by providing the relevant explanation under ‘Query 
Remark’ dialogue box & PDF documents can be attached by selecting ‘Choose 
Files’ option. Upon filling the required information/explanation, click on ‘Submit 
Query Reply’ which shall display a popup displaying ‘Success’ 
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14) Upon replying on the query, the status of the application will change and be 
displayed as ‘Re-Submitted’ 
 

 

 

15) Once the query has been replied, NCL team will either Accept or Reject your 
application and accordingly the status shall be displayed as either ‘Approved’ or 
‘Rejected’. In case of Approval of the application, the Approval Letter can be 
downloaded by clicking on the reference number and downloading the Approval 
Letter. 
In case of rejection of application, kindly re-submit your application by clicking on 
‘New Request’ if desirous of applying again. 

 

 

 

In case of approval of application: 
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16) For applications having Post Compliance Requirements, the status shall be 
displayed as ‘Approved, Kindly Submit Compliance Status’. The Approval Letter 
can be downloaded by clicking on the reference number and downloading the 
Approval Letter. 

 

 

 

17) Upon completion of Post Compliance Requirements, required confirmation can be 
uploaded by clicking on the reference number and filling the required remarks in 
the ‘Compliance Remark’ dialogue box. Click on ‘Submit Compliance’ once the 
details are uploaded which shall display a popup displaying ‘Success’ 
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18) If the reply is found to be satisfactory, the status will be displayed as ‘Approved’ 
and the application shall be completed. In case of Post Submission requirement is 
found to be not satisfactory, the status will be displayed as ‘Re-Submit Compliance 
Confirmation’ 

 

 

 

 

 

19) In Case of Re-Submission of Compliance Confirmation, click on the reference 
number and filling the required remarks in the ‘Compliance Remark’ dialogue box. 
Click on ‘Submit Compliance’ once the details are uploaded which shall display a 
popup displaying ‘Success’ 

OR 
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20) Once revised compliance requirements are satisfactory, the status will be 
displayed as ‘Approved’ and the application shall be completed. 

 

 


